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Message from the Principal

I would like to welcome you and your child to the Ardeer South Primary School
community. I am extremely proud and honoured to be the Principal of this incredible
school and its community. You will find the members of the Ardeer South community
welcoming and we invite you to become actively involved in your child’s education.

Ardeer South Primary School currently has an enrolment of around 200 students
making us a small close knit community. We are proud of our school and have high
expectations for each student.  We do recognise that students and parents may be
feeling anxious with the start of a new school year and we will always place a strong
emphasis on social emotional learning and promoting a supportive classroom learning
environment.

School instruction focuses on the key learning areas of Reading, Writing, Speaking and
Listening and Numeracy. In addition to these fundamental skills we incorporate Social
Emotional Learning, The Arts, Physical Education and Italian. We are fortunate to have
a 1:1 device program where students are becoming digitally literate and building the
foundations of success in a digital world.

Our school values respect, responsibility, effort and safety - please reinforce these
concepts at home and encourage your children to act in line with our values. We
hope that their journey through primary school will be filled with happy memories and
we leave them motivated and prepared to be lifelong learners.

We hope that the information set out in the following pages will help you to
understand aspects of school operation.  Ardeer South Primary School is a special
place in which to learn and grow. We encourage families to stay informed and
involved by maintaining strong connections with the school.

I look forward to getting to know your child and your family better and have no doubt
they will have a happy, positive and rewarding schooling experience at Ardeer South.

Warmest  Regards,

Mrs Andrea Markham.



Ardeer South Primary School - Staff

Staffing - School Structure

Principal: Andrea Markham
Assistant Principal: Olivia Sinclair - Thomson
Learning Specialist: TBC
Business Manager: Lucy Caserta

Teaching Staff
Foundation - Svetlana Bojadzievski
Year 1/2  - Elise Szacsuri, Emily Chambers, Kimberley Tran
Year 3/4  - Marie Soldatos, Holly Dwyer, Steven Christoforou
Year 5/6 -  Michael Osborne, Adam McMahon

Specialist Teachers
Library / The Arts: Ruth Cronin
Physical Education: Morgan Belbruno
Italian / Intervention: Grant Mussel
Early Years Literacy Intervention: Melissa Rosini

Student Support Staff
My Le Dam, Myra Muszak, Debbie Cauldwell, Mary Nguyen, Sarah Solarino
Canteen Manager: Tanya
Library - Heather Rawlings
Chaplaincy: Lisa Pingatore  (Tuesday, Thursday and Friday)
Tech Support: Ahmed Haroon(Monday)

Office Hours

Normal school office hours are from 8.15am to 4.00pm Monday to Friday.

School Hours
8.45  – 10.45am Session 1 and 2
10:45 – 11:15am Recess
11:15 – 1:15pm Session 3 and 4
1:15 – 1:25pm Inside eating
1:25  – 2:15pm Lunch
2:15  – 3:15pm Session 5

The school grounds are supervised before school from 8:30am and after school until 3:30pm,
students should not be left in the school grounds before or after this time.



Ardeer South Primary School - Key Information

Assembly

School assemblies are held in our John Evans Room every Wednesday afternoon beginning at
2.45pm. The focus is to acknowledge and celebrate student achievement and success, as well as
reports of school events. All are welcome!

Assessment and Reporting of Student Progress

Our monitoring of student progress and achievement is ongoing. Reports are sent home via
COMPASS at the end of each semester (June and December). Parent/teacher interviews are
usually held in June each year. Extra meetings for students needing support (SSG meetings) are also
scheduled if required.

Attendance / Absences

Regular attendance is important for continuity of children’s
learning, their social adjustment, development of positive
attitudes and is a government requirement. Research shows
that children who attend school regularly have better
outcomes. Parents are required to inform the school of
reasons for a child’s absence no later than 10am on the day
of the absence. Please log into COMPASS and enter an

absent note or contact the school office to report a future absence. If you have not advised the
school an automated text will be sent out at 9.30am advising that your child is absent without a
reason.

Please support the school in encouraging resilience and persistence. If
your child is ‘a little tired’, always have an expectation that he/she
attends school. Support the school and Education Department
initiative ‘Every day counts’ in conversations with your child. Keeping
absences to a minimum will lead to maximum learning opportunities.

PUNCTUALITY It is important that children arrive on time to begin the
school day. Late arrivals upset class routines and learning time is lost. Children should arrive around
8:40am. If arriving after 8:45am children must be signed in at the office.



Canteen

We have a school canteen that is open Wednesday - Friday. Students are able to purchase
lunches from the school canteen and snacks at recess time. Please see the menu attached. Orders
are to be made by clearly marking on the outside of a brown paper bag the student’s name,
grade, day required and food item being purchased with the correct money being placed
securely inside. Lunch orders are to be placed on the morning by handing them to their class
teacher

Child Safe Standards

Ardeer South Primary School is committed to the safety and wellbeing of children and young
people. Our school community recognises the importance of, and a responsibility for, ensuring our
school is a safe, supportive and enriching environment which respects and fosters the dignity and
self-esteem of children and young people, and enables them to thrive in their learning and
development. Our Child Safety Policy and Code of Conduct aims to protect children and reduce
any opportunities for child abuse or harm to occur. It also assists in understanding how to avoid or
better manage risky behaviours and situations. It is intended to complement child protection
legislation, Department policy, school policies and procedures and professional standards, codes
or ethics as these apply to staff and other personnel.

Fees & Charges (Parent Payments)

The DET Parent Payments policy outlines the ways in which schools can request financial
contributions from parents. Schools provide students with free instruction however the ongoing
support of our families ensures that our school can offer the best possible education and support for
our students. By families supporting our voluntary contributions, we are able to maintain and refresh
our educational resources and keep our buildings and grounds maintained to a high standard that
the ASPS community deserves and expects. More information regarding parent voluntary
contributions can be accessed through the website or at the office.

Collection of Money / Payments

Money is collected at different times of the year for various reasons. When forwarding cash money
with a student we request that it be enclosed in an envelope with the child’s name and grade and
the purpose of the payment clearly written on the front. Students should take all cash payments to
the office or their classroom teacher. Payments made by parents can be made by cash or card at
the school office between 8.15am & 4pm weekdays.



Financial Assistance

Camps, Sports and Excursions Fund (CSEF) (including Prep Winter  Uniform Pack)

CSEF will be provided by the Victorian Government to assist eligible families to cover the
costs of school trips, camps and sporting activities.

If you hold a valid means-tested concession card or are a temporary foster parent, you
may be eligible for CSEF. The allowance is paid to the school to use towards expenses
relating to camps, excursions or sporting activities for the benefit of your child.

For information on how to apply or to find information contact the school office to obtain
a CSEF application form or download from www.education.vic.gov.au/csef.

Lost Property

As students often take off items of clothing and leave them around the school it is important to
have all items of clothing and personal belongings clearly labelled with your child’s name so that
they can be returned if found. Lost property is located in the hallway of Building One.

School Council
The school council has particular functions in setting and monitoring the school’s direction.

School councils have three main responsibilities:
● Finance: overseeing the development of the school’s annual budget and ensuring

proper records are kept of the school’s financial operation
● Strategic planning: participating in the development and monitoring of the School

Strategic Plan
● Policy development and review: developing, reviewing and updating policies that

reflect a school’s values and support the school’s broad direction outlined in its
Strategic Plan.

Ardeer South School Councillors for 2022
President : Valentina Muja
Vice President: Tracey Brown
Executive Officer: Andrea Markham (Principal)
Treasurer: Tracey Brown

Minute Secretary: Lucy Caserta

DET Member: Olivia Sinclair-Thomson

Parent Members: Vu Nguyen, Rita Hiotellis, Nicholas Makroglou

mailto:lucy.caserta@education.vic.gov.au
mailto:olivia.sinclair-thomson@education.vic.gov.au
http://www.education.vic.gov.au/csef


Out of Hours School Care

Ardeer South Primary School Council has engaged the services of CommunityOSH to take on the
provision of our Out of School Hours Care Program. We encourage as many parents as possible to
engage with the service and enquire with CommunityOSH on how to receive the Child Care
Subsidy for your children so that they can access the fun and exciting activities that are offered
through this program.



Parents and Friends Group

We strongly encourage parents to be actively involved in school events and working with the
school council and staff in a Parents and Friends Association. United as a community we have
one goal and that is to actively help the school and our children.

The aim of having an active Parents and Friends Association is to provide a platform for our
greater school community to:

● Invest and contribute to the well-being of parents and children
● Actively participate in the life of the school and the education of their children
● Provide opportunities for parents to get to know each other, and to be informed about

their child’s school
● Provide opportunities for all parents of students of the school to discuss issues

concerned with the school, and to assist in the development of a shared parent view
● To work in cooperation with the School Council and the Principal
● To raise funds for the benefit of the school.

I look forward to working more closely with the parents and carers to create opportunities for
collaboration that will benefit our children.

Sun Smart

From mid-August to 30 April, all students must wear a sun protective hat
when outdoors. Staff and students are encouraged to wear hat styles
that protect the face, neck and ears when outdoors, for example
broad-brimmed, legionnaire or bucket.

Students who are not wearing appropriate protective clothing or a hat
may be asked to play in the shade or in a suitable area protected from
the sun.



Transition Programs

Kinder - Foundation

Transition days for upcoming Foundation children
are held during Term Four of each school year.
Information regarding the days and dates can be
obtained from the school early in Term 4 of each
year. Throughout this program, parents who have
particular questions or concerns have many
opportunities to talk to the Principal team or
classroom teacher.

Transition: Years 1 - 5

Although all students and teachers in the school know each other through
whole-school activities, there are designated transition days during December.
Students work in their new class with their new teacher doing a variety of activities
to ensure they are well prepared when they start back at school the following
year.

Transition: Years 6 - 7

The Years 6-7 transition consists of a visit to one of our providers, Sunshine
Secondary College. This visit is activity based and gives students an understanding
of secondary college programs. We have close contact with transition
coordinators from our local secondary colleges and work to ensure our students
are well placed in relation to their social needs. A state-wide transition day is held
for year 6 students at their new school for the following year in Term 4.

Visitors

All visitors to the school (including parent helpers) are to sign themselves in on the
Kiosk at the school office and collect the respective pass before visiting
classrooms or participating in activities conducted at the school. Passes are to be
worn at all times by all persons visiting the school. Parents/carers dropping items
off for children must do so at the school office.

Working With Children Check (WWCC)

Any person volunteering at the school either in the classroom, other programs
(excursions, camps) or having direct contact with children in connection with the
school (oral, written or electronic communication) must hold a valid WWCC. A
WWCC must be presented to the school office and a copy kept on file.



 Values

In the pursuit of life-long learning at Ardeer South Primary
School we value:

Respect – We value and care for ourselves, others, the community and environment

Responsibility – We are always honest and take responsibility for our learning and
our behaviours

Effort – We always put in our best effort with everything that we do

Safety - We always act in a safe and responsible manner caring for the
physical and emotional safety of others

Our Values are at the centre of all of our social and emotional
learning.

Student of the Week awards are presented weekly at assembly to students
who are consistently displaying a particular school value.



Uniform

School Uniform can be purchased through the school office during office hours.

It is School Council policy that school uniform is compulsory and is to be worn by all students.

Uniform items

● School hat
● Winter Beanie
● Short-sleeved or Long sleeved

school polo shirt
● Blue/white checked school dress.
● Navy track pants (no denim)
● Navy shorts
● Navy Skort
● Navy jacket or windcheater.

State Schools’ Relief

State Schools’ Relief offer assistance and support in the form of
clothing and footwear free of charge. Assistance in the form of
clothing or footwear is provided directly from our own stock, where
possible, and is delivered directly to your school free of charge.

State Schools’ Relief provides support to any Victorian student
attending a government school (primary, secondary or specialist), on the advice of the
school.

Situations include, but are not limited to:

● Unemployment

● Health Issues

● Financial Difficulties

● Domestic Violence

● Bereavement



Ardeer South Primary School - Communications

Communication
We value regular communication with the aim to build strong relationships and connections
within our school community. Outlined below are the channels of communication we use and
their purposes and benefits in keeping us all connected.

School Policies
The School Policy Templates Portal is used to develop local school policies for Victorian
government schools. The portal provides templates that are able to be modified to suit our
particular school context. Policies requiring community input and consultation are ratified
through school council so that the policy is meaningful to our school setting. You can access
our school policies on the Ardeer South Primary School website.

Newsletters

Our fortnightly newsletter exists in order to communicate the most significant, recent news and
to inform parents of special school activities. We always include a calendar of upcoming
events and important dates. The newsletter is a great platform to cover specific topics such as
a Principal’s Message, recent achievements in sports and updates in curriculum news. The
newsletter is sent our via Compass and is also linked to our school website. For those who prefer
a printed copy of the newsletter these are available at the school office.

Compass - School App

Compass is a school management app that allows parents and carers to access
up to date information about school events. Compass is used to monitor student
attendance and reports. There are options on compass for you to download and
view your child’s academic reports. Using Compass helps parents get regular
messages from the school.

We understand that parents have a busy schedule and may not be
regularly checking emails. Push notifications through the app are the
perfect way to inform and remind parents of news or events. When you
enrol your child to Ardeer South Primary School we will give you a username
and a temporary password to login.

https://edugate.eduweb.vic.gov.au/edrms/keyprocess/cp/Pages/home.aspx


School Website

Our school website is used to improve communication, engage parents and build a platform
that contains all key information that members of our community may need. Placing links to
essential documentation on our school website provides a simple method for members of the
school community to access the information in your own time.

The website is an opportunity to take a look into our school and delve into the finer details of
policies and procedures. There is an opportunity on our website for a virtual visit.

The key feature of our website is that it contains current and archived newsletters, so parents
always have access to up to date news and the calendar.

Social Media - Ardeer South Primary School Facebook page

Facebook has become a popular method for schools to communicate with their community. It
is a powerful way to share school information, news and celebrate daily learning highlights. We
use our Facebook page as a highlight reel for our community, sharing the everyday things in
our school of which we are proud.

Another benefit of facebook is that it engages parents and gives an opportunity for parents to
respond to our posts, ask meaningful questions and increases the interest of parents in what is
happening at school.

This platform is also a great way for prospective parents to learn about the incredible things
that are happening at Ardeer South.

Class Dojo

Class Dojo connects teachers with students and parents to build amazing classroom
communities. Teachers and parents have an open line of communication through the
ClassDojo app and students get to showcase their work and share moments with parents
throughout the day.



Curriculum Programs

Victorian Curriculum

At Ardeer South Primary School students are provided with a planned and structured
school-based curriculum program to equip them with the knowledge, skills and attributes
needed to complete their schooling. We have comprehensive curriculum planning that shows
how all areas of the Victorian Curriculum are addressed.

All students engage in a comprehensive curriculum based on the Victorian
Curriculum F-10 which is comprised of the following learning areas:

● English
● Mathematics,
● Science
● The Humanities (including Civics and Citizenship, Economics and Business,

Geography and History) ,
● Technologies
● The Arts (including Dance, Drama, Media Arts, Music and Visual Arts)
● Health & Physical Education
● Languages (Italian),
● Capabilities (including Critical and Creative Thinking, Ethical, Intercultural,

Personal and Social)

Little Learners Love Literacy®
LLLL is an explicit and sequential literacy approach for teaching children to read, write and
spell with confidence. Evidence-based literacy research stresses the importance of explicit
and sequential literacy teaching from the beginning. Our goal is to have this happening in
every Foundation classroom from the start, giving children the best possible chance of
developing into fluent readers, writers and spellers. Little Learners Love Literacy® is a systematic
and engaging program with focussed explicit lessons, games, crafts, music, puppets, drawing
and much more.

Our Seven Stages sequence ensures that children are never asked to read something that is
too difficult for them or that they have not yet been taught the skills to read. Decodable Books
are our ‘secret ingredient’ for success. They only use the sounds and letters children have been
explicitly taught allowing them to apply their learning and build confidence. These are
Australian books children LOVE to read with words they CAN read.



Little Learners Love Literacy® is designed to be used whole class in Foundation, Year 1 and into
Year 2. It can additionally be used for intervention – tier 2 and 3. We focus on:
• Phonemic awareness and phonics for spelling and reading
• Handwriting
• Reading fluency
• Vocabulary and comprehension.

Intervention and Support Programs

Specialised Intervention teachers and Education support staff work with students who
have been assessed as requiring additional support. Our Intervention programs begin
with high quality instruction and support of students with the provision of research
based interventions. Ongoing monitoring of all student progress provides information
for the effectiveness of instruction and interventions.

Resilience, Rights and Respectful Relationships
All students at Ardeer South Primary School engage in weekly  Social and Emotional Learning.
The Resilience, Rights and Respectful Relationships learning materials have been designed by
the Department of Education for teachers to develop students’ social, emotional and positive
relationship skills. The topics are taught through a series of fun games and activities that have
been shown to improve health related outcomes and wellbeing.

Student Leadership - School Captains - Promoting Student Voice and Agency

We strongly support and promote student voice and agency in all aspects of school learning.
At the end of each year, prospective captains introduce themselves at our assemblies and
share their passion for leading our school. It is always so nice to hear each student comment
on the relationships they have built during their time at Ardeer South Primary School. These
aspiring leaders do a great job planning and conducting weekly assemblies and I have no
doubt their presentation and speaking capabilities continue to develop as they grow into their
school leadership roles. I always look forward to working with all aspiring student leaders
supporting their ideas for continuing to make our school a better place in which to learn.



Devices

As we prepare our students as 21st century learners, they have access to various
school devices including iPads and computers. We pride ourselves on a program
that fosters our goal of “Preparing for the Future” offering our students rich
opportunities to develop their technology skills. We have a 1:1 ipad program across
the whole school which develops ICT capabilities.

Library

A newly upgraded and fully resourced library provides our students with a social space to
meet, collaborate, research, learn and relax. Our aim is for the school library to be seen as a
place that is comfortable and provides students opportunities to enjoy the pleasure of books
and reading. Students are able to borrow books and will be provided with a library bag for
the protection of the books.

Water Safety Program

The school endorses an annual Water Safety Swimming Program that provides students with the
knowledge and confidence to participate in aquatic activities. Swimming and water safety is
included in the Health and Physical Education curriculum and is fully subsidised by the school.

Farmers and Foresters - Gardening Club

School leaders have the opportunity to become “Farmers and Foresters” whilst all students are
able to join in with lunch time gardening activities. We are growing the next generation of
environmental champions. Our school Garden Club is a place where children can learn about
productive gardening, biodiversity and sustainability. Gardening provides the perfect
environment in which to engage our students in a shared experience of 'hands on' learning.

Through our school gardens, children experience the rewards of growing fresh produce. They
learn to understand the natural growth of plants — from seeds to sprouts to flowers to fruits —
and the impact that rain, drought and other forces of nature have on plant life. Children learn
firsthand the connection between nature, their own food supply, and the pollinators and other
creatures their school garden ecosystem attracts and supports.

Specialist Classes

We offer specialist programs in Italian, Physical Education, Visual Arts and Library.

In addition to this our Performing Arts Program is designed to engage external providers to
enable students to develop their creative and expressive capacities. Students are both
performing artists and audiences in the Arts.



Student Wellbeing

Home/School Partnership

Ardeer South Primary School is a small school where parents, families and caregivers work
together with teachers to support our students' learning. We truly value the family's role in
education. We will always endeavour to communicate fully with families about their students'
progress and welcome any feedback and input families have for us.

Inclusion

Our school prides itself on being an inclusive environment where all students are welcomed
and involved in all areas of school life. Some students may require greater support at times to
access different aspects of school life. We are committed to making this happen and will work
with families to ensure our school delivers programs and experiences that meet the needs of all
students. Please don’t hesitate to contact us if your child requires any additional support at
school.

Behaviour

Ardeer South Primary School takes a preventative approach to behaviour management. We
believe that students who are engaged in interesting and exciting learning programs are less
likely to do the wrong thing. We also believe that good behaviour needs to be clearly taught.
We explicitly teach our school values including how they can be demonstrated in every area
of the school. All of the staff in our school actively reward good behaviour, using the “Class
Dojo” point system, the classroom choice banner, student of the week certificates and we are
always looking to highlight students doing the right thing. Unfortunately there will always be
times when students do the wrong thing. The consequences that occur are likely to involve
having discussions with teachers and leadership staff, families being contacted and where
appropriate the student making some type of restoration.



It’s Your Choice - Banner
In all classrooms, we use a choice ladder called “It’s
Your Choice”.

Our Choice Banner works to compliment our rewards
system in line with our school values stating we are
respectful, we are responsible, we are safe and that
we learn with effort.  The Choice Banners are visible
in all learning spaces across the school to promote
our school values. The students all begin the day on
the Green Section-Ready to Learn. They then
progress up or down the ladder accordingly.

If a student reaches the top two levels - I am a role
model (responsibility) or I have achieved excellence
they are awarded Dojo points.

Responsible Thinking Process

As part of our School Wide Positive Behaviour Program, the Responsible Thinking Process (RTP) is
used for managing disruptive behaviour and inappropriate playground behaviour at Ardeer
South. RTP is also very consistent with our current philosophy of restorative practice which
asserts that nothing worthwhile can be achieved outside the concept of respectful and quality
relationships.

RTP is based on these guiding principles:

● RTP, rather than being a set of rules, is an attitude about how a person interacts with
others.

● RTP is a process that teaches respect for others through responsible thinking.
● RTP is not about how students behave, it is about how students are treated.
● It creates mutual respect by teaching students how to think through what they are

doing in relation to the rules of the particular situation. This gives students personal
accountability for their actions, thus teaching self-discipline.



Morning Circle

All students at Ardeer South Primary School start the morning by coming together with their
class. They greet each other, share news, find out about the day and engage in a fun activity.
This is part of our school's commitment to providing an inclusive learning environment that is
committed to wellbeing.

Chaplaincy Program

Ardeer South Primary School has a Chaplaincy
Program as part of the National School Chaplaincy
program. Our Chaplin Lisa supports the emotional
wellbeing of students and the wider community. Lisa
has created a Gardening and Craft program for
students to participate in and coordinates the delivery
of food donations. We are very lucky to have Lisa as
an integral part of our team.

Breakfast Club

Breakfast Club is a warm and safe place for students to come in the morning for a free
breakfast. We encourage families to make use of this program.


