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Message from the Principal
I would like to extend a warm welcome to all children and parents, especially those
beginning school life at Ardeer South Primary School. I am extremely proud and honoured
to be this wonderful school's Principal and cherish the opportunity to assist in transitioning
and developing of our most precious resource - our children!
At Ardeer South Primary School each child is valued and encouraged to reach their full
potential. Just as each child is an individual with their own character and needs, so too
their educational growth. The teachers are committed to nurturing and developing the
ability of each child through carefully planned and innovative teaching programs.
You will find the members of the Ardeer South community most welcoming and we invite
you to become involved in your child’s education. Listed below are suggested ways that
you can assist the school, and by doing so, share the responsibility of educating your child.
• Attend information
sessions and parent/
teacher interviews.
• Be a good listener
• Read with your child
regularly and praise all
attempts
• Talk to your child about
school and discuss their
work
• Assist with school
activities
• Get to know your child's class teacher
• Assist with fundraising activities or school council
• Teach your child to be independent and responsible
• Read notices, newsletters and join the school Facebook Group
• Keep an eye on our school communication portal – Compass
Remember students learn best when parents and teachers support each other.
The following values are pivotal to the life of our school and the school community –
Respect, Effort and Responsibility. Please encourage your children in these areas as they
embark on their educational journey at Ardeer South Primary School.
Stuart Telford
Principal

TRANSITION TO SCHOOL
Starting School
•
•
•
•
•
•
•
•
•
•
•

Children can be very nervous and anxious about their first day at school
If your child is upset the first few days, it is important that you still hand them over to our teaching
staff. Experience has shown us that children settle down much quicker once parents have left
Let your child carry their own bag into school and place it on the peg as this develops
independence
If you are going to be late at dismissal time,
ring the school. Children will wait either in their
classroom or outside the office
Please notify the teacher if someone else will
be picking up your child
Make sure your child has plenty of sleep.
Children need to be alert and well rested for
the busy school day ahead.
Make sure your child’s shoes are suitable for
sport and playground activity. Thongs are not
to be worn at school
Take an interest in your child’s education. Be
interested, positive and encouraging
Enjoy listening and talking to your child about
their many experiences at school
Punctual at 8:45 am and regular attendance is necessary for a happy settling in experience
If you there are circumstances preventing you from adhering to these times, the school
provides access to a Before and After School Care Program at a small cost.

Readiness for School
Your child will find transition easier if he / she is:
•
•
•
•
•
•
•
•
•
•
•
•

Comfortable being away from you
Happy to be involved in activities with other children
Able to ask for help if needed
Able to recognise and care for personal property
Able to take care of himself / herself e.g. blow own
nose, go to the toilet
Able to put on/take off shoes, socks, jacket etc.
Able to unwrap a cut lunch and drink
Able to use scissors and pencils
Able to sit and listen to a story
Able to follow simple directions
Able to recognise his / her own name in print
Able to communicate clearly

TERM DATES – 2021
Term 1 Start:
Term 2 Start:
Term 3 Start:
Term 4 Start:

Thursday 28th January
Monday 19th April
Monday 12th July
Monday 4th October

End:
End:
End:
End:

Thursday 1st April
Friday 25th June
Friday 17th September
Friday 17th December

COMMENCEMENT PROCEDURES
Please be on time so that your child does not become upset.
FIRST DAY - Your child will commence school on Thursday 28th January 2021.
Thursday 28th January to Friday 29th January 2021
Foundation students are required at school for a half day only 8.45am – 1.00pm.
Students will need a small snack.
Monday 1st February to Friday 26th February 2021
Foundation students will come to school four days for the month February – Monday,
Tuesday, Thursday and Friday.
School begins at 8.45am and finishes at 3.15pm.
Wednesday 3rd, 10th, 17th & 24th February 2021
These days are allocated
appointment days for assessment.
Teachers will allocate a one hour
appointment time for you and your
child to come to school on one of
these Wednesdays.
Monday, 1st March 2021
Foundation students will be at school
full time Monday to Friday
8:45am – 3:15pm.
Each day, students will need:
 Brain food (fruit or vegetables cut
up)
 A snack packed separately
 Lunch and a drink (no glass bottles)
 A water bottle to be filled with water
Students are to be collected outside the Foundation classrooms at 3.15pm.
Please be on time.

FOUNDATION GOALS
Our goal is to make school a safe, friendly and happy place where your child feels
comfortable and confident to learn.
It is very important for
your child to develop:
☺ a good self-image
☺ a happy working
relationship
☺ respect for others
☺ independence
☺ good working habits

Your child will learn to:

Our values are:

☺ share with others
☺ accept responsibility
☺ make their own
decisions
☺ do things for
themselves

☺ Respect
☺ Responsibility
☺ Effort

Foundation Level
 Two hours of Literacy activities at the beginning
of each day to promote reading, writing, speaking and listening
 One hour of Numeracy activities
 The integrated unit for term one is all about
“My Family”

SCHOOL ATTENDANCE AND OFFICE PROCEDURES

8:45am

3:15pm

School Start Time

School End Time

It is important that students arrive at least five minutes before the bell at 8.45am to
assist us with settling into a daily routine.
Timetable:

Start Time
Morning Recess
Lunch eating (in classroom)
Lunch Recess
Dismissal

8.45am
10.45am to 11.15am
1.15pm to 1.25pm
1.25pm to 2.15pm
3.15pm

• No student may leave the school to go home earlier than the dismissal times
unless a parent has been to the office and signed the ‘Early Release Book’.
• When entering the school premises after 8.45am and before 3.15pm all parents
and visitors are asked to report to the office. If you wish to go beyond the office,
you will need to sign in as a visitor and will be issued with a pass.
• When leaving the school, you must sign out. This is facilitated through our Compass
kiosk at the front office.
• It is important for your child’s learning that he/she attends school regularly.
Unnecessary absences mean that your child misses out on vital learning experiences.
• If your child is absent from school for any reason, parents/carers must notify the
school by telephone, in person or provide a signed note. School staff will send
messages or ring you for an explanation on the day of absent if you haven’t contacted
the school. Regulations require school records to show a reason for absences.

LUNCH ARRANGEMENTS
Students have their lunch indoors from 1.15pm to
1.25pm and will be supervised whilst eating. Lunch
should be packed for your child/ren and brought to
school in the morning.
• Brain Food – Students will be encouraged to eat
a small piece of fruit or vegetable cut up during
the class time. Cut fruit into smaller pieces
• Snack & Lunch: Pack your child an interesting
and nutritious snack (not chocolate or lollies),
lunch and drink (no glass bottles please), using
containers that can be opened easily by your
child
• Students are encouraged to take home uneaten food
Check lunch boxes to ensure you are not sending too much food.
• Water Bottles - students are encouraged to drink water throughout the day
• School Canteen – Students have access to lunch orders each day and have the
option to purchase items from our school canteen during recess and lunch times.

SCHOOL UNIFORM
All students are required to wear school uniform each
day. We believe our school uniform is smart in
appearance, of an excellent quality and reasonably
priced. All items of school uniform may be purchased
from the office. Hats are to be worn by all students at
recess and lunchtime as part of the school’s Sunsmart
policy. Hats are provided free of charge to all new
students, however lost hats will incur a payment of $10.
Please note that any families experiencing financial
hardship can make an appointment with our wellbeing
coordinator to discuss uniform support.

PLEASE LABEL ALL ITEMS OF UNIFORM WITH A FULL NAME.

BOOK LIST AND SCHOOL REQUISITES
At the beginning of each year you will be asked to pay
for Essential Student Learning Educational Items which
is set by School Council. These contributions are used
together with monies received through our Government
Grant from the Department of Education to cover the
cost of classroom materials E.g. Writing books, pens,
pencils, paper, etc. in additional to the student requisites
for each year level. Parents will be notified in December
of amounts to be paid for the coming year.

DISCIPLINE
The school strives to develop a positive, realistic and consistent approach to pupil behaviour. There is an
emphasis on courtesy, cooperation, consideration and
respect for others. In all
situations pupil student
welfare is the first concern.
• If necessary, however, the
school will consult with
parents about their
children's behaviour
• The school promotes a
shared responsibility for
sustaining positive pupil
behaviour
• A copy of the school
discipline and welfare
policy is available on our
school website or can be
accessed from the office
upon request.

Mind your
own
business

Ardeer South Primary School - Wheel of Choice - Try 3 before me! (see a teacher)

COMPASS
Compass is a school management application that allows parents and carers to access
up-to-date and meaningful information about your school and your child’s progress.
Compass includes many different features, including the ability to:
•
•
•
•
•
•

Monitor your child’s attendance, and enter an explanation for absence or lateness
Communicate with your child’s teachers, and update your family contact details
View your child’s timetable and the school calendar
Download and view your child’s academic reports
Book parent-teacher conferences
Pay and provide consent for events and school fees
Further information on how to set up
Compass on your devices can be found here:
https://www.compass.education/guide

SUPERVISION
• Parents are alerted to the fact that playground supervision begins at 8.30am and the
playground is NOT supervised before this time.
• Additional supervision times include morning recess, lunchtime and after school until
3.30pm.
• During all supervision times, teachers look after the safety of all students, encourage
appropriate behaviour, maintain school cleanliness and encourage respect for all
equipment and buildings.

SICK OR INJURED STUDENTS
A sick child cannot work effectively and may be a risk to other
students.
HOME IS THE PLACE FOR A SICK CHILD.
Minor ailments and injuries are treated at school in the first aid room.
It must be remembered that staff are not trained nurses.

• Any medication your child is to receive must be clearly labelled and left at the office.
You will need to fill in a student medication management plan detailing instruction for
administering the medication. Students will have all medication administered at the
office.
• Asthmatics using Ventolin or similar puffers should have one at school and kept in the
first aid room. Students with an anaphylaxis plan will also have medication stored
here. Please notify the school as soon as possible if your child suffers from asthma
or anaphylaxis.
• In the case of serious accident or illness, parents will be notified, either by phone call
or SMS. It is important that the school have your updated contact phone numbers as
well as the phone number of a responsible emergency contact person (relative or
friend) to enable prompt contact in cases or injury or sickness.
• If your child is subject to any serious illness, please notify the office so that we can
best support them.

COVID-19
Ardeer South Primary School has continued to develop school operations that comply
with the directives set out by the Victorian Chief Health Officer. Any change to school
operations will be communicated directly to you through the school platforms.
Further specific information can be found here:
https://www.education.vic.gov.au/parents/Pages/coronavirus-advice-parents.aspx

OTHER INFECTIOUS DISEASES
Pupils should be excluded from school until a medical certificate is produced or for the
following period:
Head Lice - Parents will be notified
German Measles - 10 days from the appearance of the rash
Impetigo (School Sores) - Not if being treated and sores are completely covered
Measles - 7 days from the appearance of rash
Mumps - 14 days after the onset of symptoms
Chicken Pox - 7 days after the beginning of the illness and until the last lesion heals

SUN PROTECTION
At Ardeer South Primary School, we assist and
remind student students to be responsible for
their own sun protection. We encourage and
educate the entire community to use a
combination of sun protection measures
including:
• Use of sunscreen – applied at home
• Wearing suitable school hat
• Playing under shaded areas

EXCURSIONS
• Excursions are regarded as important experiences to supplement and reinforce
classroom-based activities
• They are well supervised and parents must give written permission for their child to
take part on all occasions

CAMP, SPORTS AND EXCURSION FUND (CSEF)
If you have a valid means tested concession card or are a temporary foster parent, you
may be eligible for CSEF. The allowances will be paid to the school to use towards
expenses relating to camps, excursions or sporting events for the benefit of your child.
The annual CSEF amount per student is $125 for primary school. Please complete a
CSEF application form at the office and provide a copy of your health care card.

SCHOOL NEWSLETTER
The school newsletter is a vital link to the school community keeping parents informed of
the latest school and community news. Parents will be able to access the newsletter
every fortnight through the school website:
www.ardeersthps.vic.edu.au

SCHOOL COUNCIL
School Council is the governing body of the school that involves parent participation. The
Council meets regularly to consider many aspects of school organisation and the
improvement to the facilities of the school. These meetings are open to the entire school
community. School Council elections are conducted in 1st term each year.

PARENTAL ASSISTANCE
Parent interest and involvement are very
important for your child and the school.
•
We would welcome your involvement
in activities such as: listening to children read
 typing children's stories
 assisting a small group in the classroom
 making resources
 School Council
 Fundraising
• Regular newsletters will keep you informed
about school
activities
• Please check your child's bag each night for
notices

FUNDRAISING
The school conducts fundraising activities on a regular basis. Please support the
school’s fundraising efforts as all money raised is used to purchase equipment, books
etc. for the students.

Address: 59-75 Murray Street, Sunshine West, 3020
Tel: 03 9363 2768 Website: www.ardeersthps.vic.edu.au
School Facebook Group: https://www.facebook.com/groups/402506947029831

